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ASSI STANT FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses positions, the major duty of which is the
managenent of all fire suppression activities for the departnent
on an assigned shift. The Assistant Fire Chief is responsible
for the operation of all stations, overseeing the work of the
District Fire Chiefs. Enployees of this class assume commnd at
the scene of a fire or enmergency, direct fire fighting and
rescue, and oversee the investigation into the cause and origin
of all fires. Assistant Chiefs also maintain records and
reports of shift activities, manage supplies needed by that
shift, and coordinate training for all shift enployees.
Enpl oyees of this class receive little direct supervision,
wor ki ng i ndependently in nost areas with instruction for speci al
assignnents received from the Fire Chief. This class ranks
directly below that of Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the operation of all fire suppression activities on an
assigned shift. Conducts inspections of activities on the
assigned shift, evaluates the effectiveness of operations, and
takes steps to correct or inprove problem areas. Pl ans,
organi zes, assigns and directs equipnment, apparatus, and
personnel on assigned shift. I nvesti gates conpl ai nts agai nst
departnment personnel and fornulates a recommendation for reply
to the conplaint or a recomendation for action to be taken.

Supervi ses subordi nate enpl oyees at the scene of a fire or
ener gency. Directs fire fighting, rescue, emergency nedica
services, handling of hazardous materials, and salvage and
over haul operations. Takes charge of all safety procedures at
the scene of a fire or enmergency.

| nvesti gates the causes, origins, and circunstances of all fires
occurring on an assigned shift. Ensures that the fire scene is
secure to prevent renoval or danage of arson evidence. Assists
arson investigation personnel.

Supervi ses subordi nate enpl oyees by assigning, directing, and

evaluating work per f or mance. Provi des assi stance to
subordi nates in technical areas of work. Counsels enployees and
resolves enployee conplaints and grievances. Mai nt ai ns

di scipline. Provides for regular enployee training, either
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formal training or on-the-job training.

Revi ews assi gned correspondence and takes action by replying or
assigning a reply to the appropriate subordi nate. Super vi ses
the preparation and naintenance of shift records and reports.
Personal ly conpletes all required fornms and records.

Coordi nates the work of the departnment with related federal
state, and |ocal agencies, releasing information and givVving
assi stance when needed. Attends neetings as assigned by the
Fire Chief in order to give reports, offer advice, make
recommendati ons, and keep informed on |ocal trends that nay
affect the fire departnment. Answers telephone inquiries about
the operation of the fire departnment or any related areas of
energency services. Acts as departnent representative to the
news nedia. Acts as a consultant for volunteer fire departnents
i n surroundi ng areas.

Moni tors and eval uates | ocal conditions which may becone fire or
saf ety hazards. Enforces fire prevention | aws.

Assists in maintaining inventory of supplies and equipment;
orders and di sburses supplies as required.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be nmet by the filing deadline for application for adm ssion to
t he exam nati on.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of appointnent, but before beginning work in this
cl ass, nmust pass a medi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

At the time of application for exam nation, nust be a regul ar
and pernmanent enployee in the class of District Fire Chief.

Must possess a valid Louisiana driver's |icense.
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